
 
 

Loan Documentation / Application Checklist 
Borrower Name(s):    
Mortgage Loan Consultant:   

 
To complete your loan, we will need documentation to verify your application. 
Submit only photocopies of supporting documents for each borrower. 

 
Application Documents – Please complete and sign all forms.  

□ Borrower’s Authorization Form (attached) - Form required to be wet signed with signature. 
□ Completed Statement of Information Form(attached) - Form required to be wet signed with signature. 
□ Credit & Appraisal Fee Form(attached) 

 
Income Documents 

□ One Month of Paystubs Showing: Current & YTD Income, Company Name and Employee Name 
□ Past Two Years W-2 Statements OR 
□ Social Security Awards Letter 
□ Retirement or Pension Income awards letters and proof of receipt or 1099(s) 
□ If retirement is paid from 401(k), IRA or Keogh retirement account, need retirement statement. 

 
Self Employed Applicants or Applicants with Rental Properties Only 

□ Most Current Two Years Federal 1040 Tax Returns (with all schedules). If partnership, 1065 and 
K-1’s, 8825 (if applicable); if S-Corporate, 1120’s and K-1’s or Incorporated, 1120’s. 

□ Lease Agreements for Rental Properties not on Schedule E; including Mortgage Statement, 
Homeowners Insurance Declaration Page, and Homeowner’s Association statement (if 
applicable). 

 
Asset Document 

□ Two recent Consecutive Months Bank Statements (All Pages Even If Blank) 
 

Homeowner Documents 
□ Most Recent Mortgage Statement 
□ Homeowner Insurance Declaration Page 
□ Homeowner Association (HOA) Statement 
□ Complete copy of the recorded Trust Document with addendums (If property is held in a trust) 

 
Documents Must Be Submitted Within Two (2) Business Days of Signing Your Loan Estimate and 

Disclosures. 
 

Once you have signed your Loan Estimate and Disclosures the above checklist is required to begin the processing of 
your loan. Every application is unique, and you may be required to provide additional documentation. If more 
information/documentation is required, please provide promptly so that your loan can be processed in a timely 
manner. 
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